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Analysis of the Role of File Management in Personnel Recruitment
and Training
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Abstract

This paper discusses the importance of file management in personnel recruitment and training. Using quantitative analysis and
qualitative research as the main research methods, the study first elaborates on the importance of archive management in personnel
recruitment: it can not only comprehensively record the personal information, experience, and abilities of applicants, providing
comprehensive recruitment decision-making basis for public institutions, but also assist public institutions in comprehensive risk
management in terms of legal compliance. Subsequently, the study emphasized the crucial role of archive management in employee
training: through systematic and standardized archive management, public institutions can more accurately grasp the training needs of
employees, more effectively arrange and evaluate training plans, and thereby enhance employee quality and overall competitiveness
of public institutions. Finally, the study points out that optimizing archive management can not only improve the efficiency and
effectiveness of personnel work, but also promote the development process of public institutions on a larger scale.
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