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in improving the information management level of organs
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Abstract

With the rapid development of science and technology, the role of information management in the organs and units is particularly
important. We chose the construction of digital archives room as a means to improve the level of information management for
research. Through the analysis and practice, we put forward and realize the basic construction scheme of the digital archives room,
including the selection and establishment of hardware equipment, software system and derivative facilities. At the same time,
we classify, store and retrieve the information resources in the application of digital archives, so that the information data can be
effectively protected and easily called. The results show that the construction of digital archives room can indeed significantly
improve the level of information management of organs and units. It is embodied in simple operation, effective management and data
protection. The specific application and maintenance scheme of digital archives are also introduced in detail in the paper, in order to
further help the organization to improve the management efficiency.
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