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Reflection and Innovation on the Work of Teaching Secretaries
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Abstract

In today’s rapidly developing science and technology, education, as an important part of the times, cannot remain unchanged.
Especially in recent years, due to the outbreak of the COVID-19 epidemic and the frequent occurrence of extreme weather in the
world, the whole country and even the world have had to carry out online teaching and management. Although students are unable to
return to the offline classroom, the teaching work still does not stop, making online teaching an important component of the teaching
process. The rapid development of online teaching forms and the gradual changes in teaching methods require changes in the way
teaching management is conducted. As an important member of the teaching management department, the teaching secretary should
explore more innovative work models to address the differences between online and offline teaching

Keywords

teaching secretary; online teaching; innovation in teaching management

Z PHFEATHEZW R TENR B S8
el

re s pE IRV A AR AEBE, R - 125 B RL 210000

W =

ERFRRCRAROSE, HAEANRERG EE—RRTHR—ARL, LLALFR, BHTREHELARLH
W ESGME, A7 EAERMARITE ERRPERORR, RAF AL AFDIRTRE, 2EHF THRRL
AAEE, HALEE LHFRARFIT P ERWARI S, A ERFOHRRE LR, HFOFELERY K AT, &
RAFHFE 7 XL TME AR, MRFRBEGHFERRNOTE— R, A E LR PR TP 25 BRI E
T oAb A8 TAEREX, .

ES 40
HFRH; K EHF; KFERAH

1.2 ERMERB ST ERITE T ITE
H T FEHTER R IVEE, RIS T 2R AR,
o AT T I IR AR DU H RTA A&

1 HFETERTENEREE

1.1 #HEFEK
oA R, ORERZ I T AF b 24 A TR T2

A Az BT, ER TIET A EAEE P sk EIVAER
R, RN, R, RTINS TERES. dT
L RIVATT AT AR A R I TR R EAR R O M
XEEFEALT R, MLk brl IR T8
o & BINAIT TAMEIVARIRE, IR RASE
THEZIMEANLIE

[E¢WH] EREBERURAZREFENAETING
S BN TEEWB TIENRBSH (NBRS:
Yq220011) o

[EERIN] &EMR (1995-) , &, PELIAEZA, b

REIR, MBHBBIENR.

P, AR P A i T — A R B
HYFRIBEIR D2 AT, 5 SRR . X
b2k EHe R RS UGS R 72
2 % ERATHER B TERE

TIRMPNE RS G4 T TIFAEIEA 5, KEh
% FICHOFEE, R RO R R &
EHCEVORMICRINRY . YA HER. _EERRS TR,
3 & LR TIERIIK

TERR TIER, SoFmh mE s TIRaEsBeE, R
NS ECFR B TIFREER G AR, M
BB RGIEIIE , KEHERO TR A

143



BFAECHELR - £ 075 - F 041 - 2024 F£04 A

PIRSEDK, HAIREIZAL, RTEEA RGN0 405
R L. AWM E R TIRNEA B E T E
EIMRSEZAMA THE . EBEr B 5 F EA R R S
MR, e & MmO G AL a2 B 6E, HHEA]
DRI, (HRRES HENE B A mimE, Tl TRkt
WUREHREIN, FAERE, AT THF, REASECIEMY
TIRZ, (BRIRAREIEMN LIERCE, B I ARZHAR,
MELIRIB R, BRI SR R r i B 5
RIGHIAINARRFI AP HAT, miiE SRkt
&, HHSIATEXSHNEARSE, MBS AL, IR
S, NBERHE, S PAGATREARYE, HAENEIEE
EREEARIEA EEA, Rl EER TR ER T4L L
MR T B, SEBR BN T TIRE:, ¥dEREHE thadEmk
RE TR FT B EINALINER EBCERI N, &%
EIANERIRB A, W AT S, B4k EAVARRIE
RPN, (ERMENRNIER, FERITHatgiks
GRS, 5L E TIRNITRESSA AT S .

4 % FEXFF0H TERRI RS EER
A1 HFEBEEURERE

T 3 ) At M A p L R PR A S N S
FeAEHARELY, EREWSLRRAR I R SEA B Rl
Pt Az A, (ERTEZEE IR AR AR MR
Ko DEfrEtoEmEe BT T e E B, X2
P ] A & RS MR, (ERAEEHIN T
PRESRAGEA, JEHIREP AR HH AGREERIIR
FSHBSRIR, AR RS, SEBIN NRRE RS
AR FFEANER T e ras P, Ak
RS AT EE . A TIRERENER, REAEIIRELM
HEHALAN M A B, X0 TEeAB 2L B T
VERSRIRIINERE, LB AT e TR,
4.2 & FHFEREBERNWBIEH

RIFREE 2 S E e & e g T
AT, (ERHREAEEAR, WBFARERA
REABI T ACIX PRI Z, EETHIRS, W T4 EEHETRRIIAR
RN, BT HEHE A E A 2%
JERIRIRE, — BB BEAARAS SR TRty E B, AE
BERAR, FHCHOE B E TG, XFEIRAERE
WRIFEITFIIER BB SCR . sk E B R
AR TR, RFENEAE T M A A 2
EE, XM TR E R R, R
FeAEHNE, EREFNEERROR, DUtAEZEE
LR&.
4.3 BB =F7BE B HAFIRE

AT E B AR ER AR SO TR %
AHIESK, HAT— A ER, RIS EeE

144

ERMKHBAZE, WTRMTE AR,
oAl AT BE R A SR R EER FAS SR T T, W 5
BRARIZE EWEE TRMERACPEIR, REEENEMNETE
ETHURIA TR SR, HRZdRAN R B TR
DAKMREEFGO IR, (5 EBORR RE RS, (RS
M E AT NINAPN BB ENEEE, XS
VA= RAERS S, (HSL B E T TR 2 IR TS
FRDMKIE, WTL EBFERORRMERLR T —EN
FEES .
4.4 2 FHFERHER KX FTEMEILX
HAZEATERN I ELL E5ERR, Pl E L mRE
FEEL BT, W TR B R DUE I s )5 5 T
MERZLUARAR, (ER AN hA — e R m B E sk
B Hrp, 2R EBIRE A& Bt T, DU AREINTS
AP THIARES, ARSI A, 225
EHBBUE AR R, XA TEE AT MR R
HETA 1R Eer DA TR T —BiR, A 7 —E it
#, (BRI PR RSB R E AT, IXFERITEDL
N, BEEMASE TORRHRAETF R . MIREE A EH e,
FAERDEINER M RE , ASAEFRNH GO EINEY
AETREFT—DRIS . BeEEEENEARNS SR, e
RS ) TVEZ — bR (RIIEE A LR ERIZR NS T IR FF
T —2, B ERIVIENRE, EHMNESEAR TR E Y
ERIITIRIEL, BT LA, 2R EanfalfRiIE- A
2 S PR R A TAEFRE R

5 & FHFEENRE

FIHATA L, EXHETZ LB EEROMR T, £
MR HB. 88D BRI TT TR

B, EAZCEMT, BOINIZEBRE L, BLRE
e, I AREITEIN. BERIAR, =i
FET TR EHS [ ERMAN TR, ERHARENERARR
SR AR, Ber s I TR G E e iRy
ML NS A RS, e B0 TS Bk & 515
B, RrILUESTRM, TEASLEEN R, R
E BTN TOR, HRE B R TIE 4
2, BEERRIHR TR, BRI TR A

B, ERELE, WAIROZRRIREERTR. E
AN IRRIER O TR A R A A AR . AR ETERI (i
R EAHRD, SZRER W, BE “DLAK
AT RS RN, I TRAIHER, HEA
SERR ST E AR T, AN T e e
D FTFEEN R, X2 B2 R, B3
INZE R H OIS, AEA MG, Rzl
HOREHE, T OISR R R, IR ARSI,
FTAMRL BN TR, #a TR,



BEFHFECHEELR - £075 - F 041§ - 2024504 A

Jipe ——

B=, fERE L, HEREREDITALLERE . FeEh
PRREEN TEZ—te BETFE, (EANRRBHETIE
ERGE BX AR B, TEXERR e Nt
TTERfR, A RECRER] DUAIMEE T o LA EA BB NIZ
SRR LG, Polgis, WhiR(E BRI ESERETRIE.
HR, RAZHE FEEAINSR, HEREER, RHERECA
ANMEIEE, ZETERERRA G TE B REER,
REZIMSCARE, 5T E O A RE MR AR 22 8% I B (=
B ERS. &Ia, £ LIERESES, B IROZIN58E K
BOPERERN AR, Esiisk EASmNE, s
HIEAZ o

EY, (EAZEEMBIAINIZAERR b, Kt B Exy
2 BRI IRE D 2k B TR TR RSt A
UK, SRR BTN FIRE . BEEZ EINATOR
MIRIE, TFEINARS. BN, e TRMARRHTT
Deo AT EINEASHITEARAR HETE TR, Ber s FHEm A
AARE, 3 FPREERVARSE, BIES TR, IR
A IARE AR TS, BN, PASREZE Excel RIEHY
ERA, AL D IR TR

6 & LB FMPEITENCHER
6.1 ExHFWHLETIETEAR

N TREB NI S IR A= T8, SERk
EENEMEART R, SEtihiiZAs—ExBNEE i
THERSE. MARTEAGRED M ARERAR (I
MR, HHRIDOGESG A2 IM R, FARE
22tk SRR IS4 Rl DOE R A — A EIH O
IREZEHE, XREEeA ATt AT A st 25 AR S B Y
£55o Bin, B THAME PR NN EeA 5,
FRA AT DS TR R, S A EED BT T
FHIRREIRIGE, ZBHARTEREARS, Bormw
PRIEARVESR I THIR 2 G, AMREN T AHIRE,
MAGER ISR, Hihg—P TR a] Dis e A58
EIEY, XEEFEIIREWEN, R BRI AT ]
W, WAL E GRS BRI TES
HUBEHT
6.2 aE &ML LiA@EAR

AL I Y IR 2% T TVRRE A2k b TR AR 22 i
ARy o REFIIEAEEIMISA BIE—d, M R A L
WEE TSI 2EIR, BerAsaiE 2 A BRI R

K T L F TR, s R AR A iR
TS T, YA TIEME FHAE 2, AF
LRI LS TIN5 T LABSIAE AR I B e it
L R HERARRS A, XIS Pk
VBRI, 1SR AT [FIRLS R A, (R
BEMSRENT THE VRS, vt TORERR, AT (EResi
e ST T gk IR, TR —FHATTREG 1125 20T
REGRIRERER, [R5 — B MBS & ATRES R X b
FRE R SRS OB R AR T
FTHAE . B00E . IARESRH QQ XA RIBSHL:, &
SR BRI NIRAR SRR, WS LR
T B C I EASAE

ST REMS, KESEPORRR, KR4
HEEMALOME, AL IRRRHE A T RE S HaE IR
WL, R—EEMSERERN, HE—A3 T2 R
BEEB BB RL T, B R IR . Mot
Bt 2 (IR R SUNE MEHT SS HOHES), R BRI
PR ATRES BN IR, . 4 B R— LSR5 B Y
IR RERIRE A, B R Hes R
WRANEFIBIAEE, FhAE DR RERI e
P, XEEST, MRS LRI AR
R RIEABI RIS LIS M ER B S B AR, Xk
HERUXRERS I T e s B 2T R R IS, M
SR TR, MBS . FI, S2ABF T
HoHT LR IRER T, AT BRI R A T48
R
7 &5

I A ZE S A 1 TR T ke, TR
4 TARRE THIA R TRl S FeE s R sl
AR, HEMRHET, LA R SIERIRLE, TR E AR
BREE. SEEPUWRERES), SRE SRR REdE R Lk
FRAE, BERRHEHR R, (RS TR
FESTTEA R, Ve kRTEETHON— 5
ya)=e
S
[1]  FREERE “E BN+ AT E #e BB TR QIR 73],

TR S RREE(1,2018(13):118-119.

[2] EEEFN ST TIRIARS B2l

BRI EFE),2009(3):316-319
[3] FRFhEIRE RS TR 2505t 5:11,2020(14):92-93.

145



