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Discussion on the Development Process of Documents from
Volume to Piece Management
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Abstract

The management of archives has undergone a change from volume management to piece management. The traditional way of
document file management is to manage according to the volume, that is, the archipersonnel first receive, collect, organize the
documents, will have the preservation of the value of the file, according to the principles and methods of the volume, according to
the connection between them, value, storage period combined into the file, and write the file title. Document files from “volume” to
“piece” for the unit of management, not only simplifies the work steps, but also improves the work efficiency, easy to master. Cancel
the “volume” as the storage unit and statistical unit, follow the law of the formation of the documents, and maintain the organic
connection between the documents, which is conducive to distinguish the value of different documents and convenient use.
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