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China Huaibei Mining Archives Classification Scheme

Qian Zhang
Huaibei Mining Co., Ltd. Luling Coal Mine, Suzhou, Anhui, 234000, China

Abstract

Office file management is an important part of the daily management work of each unit. The use of classified management mode for
file management is conducive to the improvement of unit management ability and can strengthen the effect of file management. On
this basis, analyze the characteristics of Huaibei Mining archives, clarify the archive classification scheme, and provide reference and

reference for the effective development of office archives management.
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