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Abstract

Enterprise information construction and file management is an important part of enterprise management. In recent years, information
construction and file management have been neglected in many enterprises, resulting in data displacement and loss, which seriously
affects the operation efficiency and economic benefits of enterprises. The purpose of this study is to strengthen the enterprise archives
management and information construction, find out the causes of existing problems, and put forward solutions. The paper analyzes
the operational mode of enterprises and identifies the roles of archive management and information construction, as well as the
potential risks that may arise from neglecting these two aspects; By conducting research on enterprises in various industries, common
problems in archive management and information construction have been identified, and corresponding solutions have been proposed.
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