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How to Strengthen the Construction of Enterprise Archives

Zhiwei Li
China Oilfield Service Co., Ltd., Langfang, Hebei, 065201, China

Abstract

The digital construction of enterprise archives refers to the digital processing process of converting the internal paper files of the
enterprise into electronic documents or electronic data. The content of paper files is the cornerstone of the further digitization of
enterprises. Digitalization will use the cornerstone to carry out digital archiving, scientific retrieval and efficient management on
the basis of the cornerstone. Efficient and flexible archives management is the purpose of enterprise digital archives construction,
which points out that it is very necessary to flexibly use modern information technology digitization technology. At the same time,
it is also necessary to collect and preserve the digital archives of subsidiaries and related cooperative enterprises and other digital
resources related to archives, establish an internal platform of the digital archives system management enterprise, and provide
archival information services and sharing and utilization on the network. Starting from the overview and development of archives
digitization, this paper discusses the difference between traditional archives and digital archives, and strengthens the benefits of
archives digitization construction, and finally focuses on how to strengthen the construction of enterprise archives digitization.

Keywords
digital archives; enterprise optimization; file value

IR AT nsE A Ml A R F S
i fh

thig AR S BAD ARR AT, HE - L YT 065201

=

A AR R F AR IG A NIRRT RS A F IR TFRIEVHF LRI, KRB EHAT oL
- RFNIET, RFEHNALS, EEAGEMESARFNES. HFLEPaRATHE, SHITHBETEL
VRS L HFHERRG B, XIH R FE AR EBARARFHHEAREFT LI, AR ERGET NS RH X
AAMEL L FUAEEP I HEMENRFUTR, LM RFUBERATELLANTS, £ML LR
EREEBSAEZAN, XA ERXFOEEOBRE L BEAT | TR THEABELSRFHENRA; ARMBHEHL
FREEA SR RS, RAF TR TR A A E R PR

eSS0
HFNAER; Sie; HEME

1515 2 Pl ERHFUMEELRRE =
IMATAVMER T AR, oM REm S 2.1 HREF U
W A R S AT 2 R R IR g, — 5T A SRR ARG CRAF FO SO AR R T AL i

I LK . B R R A, SR, BRI AR, Rl BAERTLLE b,
B S (R e Ly iy T TEA EEARRUN ST . MO S
B REL, Fn, sty O FIRUITE, LB R R T ik
MR TR PR T o e R TR .

S T SR R PR R ML SRR A e L TS
THRLIOROTSIUT RBASHE. ST goy et peasiyad B2, i S5PTRE T RIS IR
AN TR P MR Rl , IR, B potrmior mothass, MR a0 T RIS, BT,
A b 53 LA T R R TS A B — BB R EHREERA . SRR AR BT LR A T
Br, WL, . AR SR
[fEERT] 85 (1986-) , 5, DERRZA, AW, saly, BRSO D TR R R TRSE, B
R, MBRSESSIF. Ll YA, BAAHER . A TR

28



MREESMIERHR - £02% - £ 045 - 2024 £ 04 B

ESiSjurEN
22 HERFFUERES

FEETHENL . TR H A (S EHEORIE AL R,
M TS BRIZREL . FERERE 5 Ak A TE R b, XFh
AV | T MGG AR RS = E T e, RV BT
TR R S BRI A TR AR . I, B bR
BB A I X — R 40T 28, SR S PR AT
DVERERTE R, B ARSI L R I AR X R 5 T i
HIGESR . S Tl AR TSR M ds, SEdtli
P e Hki . BN MEEE D I aE N R
R FHR LR, Hib, MSEHERTESE, s
BB BISE TR, B RS S A R R S T
FAVTHR BB 5 BB TN, — SR A AR
AERF AR, AR TR T Hd R A (S
SEZSTAEN
3R WERHFLEZHNLEN
31 HFHREEAERNX S
3.1.1 BALRF

BF AR ENAERA R S B LN RN
AP R TSRS SRR . FE H AR 5 T ] DIt i $er e
, SR S B 2 ERke g, X TE AR
, REGARSETEN . MR R FRAECR . [
, BTSSR RS RN R R 2o et i, B IS
BRI R S — LI EE AN R R AT D Bk 8 PR s B O A
Ko EitL, BEFREEA B E SR AT R NES 5
TR TR, S M7y S (Rt E A R
W% B BN .
312 IRFHE IR R

I R R R LS RS R TR R R R 975 3SR B S A
TR BUFRIERATEEINEAR, s EATERENF
ML—Ff, BERSTERHER SO, TS R SR 5
(B, (GOt Ao — Wi, B, FLATH
BOMEEH AL T, SGERT HENEFIL—HE,
B, ARECT RSN RS S, &
BT e e B TR . R, ERME AR S S
ZEIME LR RN, P RES SECU R R B
Ko wfm, MEERIRIMIERS, FORMEREGS IR BEE AR A
L THRRER, BIHMERTRES AR, SECCHESRIRAK
M, HEAESELLE.
3.3 R EHFHEFITK

BRI AR =T ST R . 2SRRI R
ZETHAGHEMY, (BEFEMEEE AT RSN EE
PERIE S SR SRR A ITE, R T I e
e, TERPRGE . BEFREARIOMETE, Lok
EHT A RS EINE A, Eith, FERTA RS AR

o4t

, SREROBEHEENRES MRS AR, L
RESE T ARSI TSR P,

3.2 B =L BIEH R =

3.2.1 AL AE I AR E

A REEE A AT DR T LR . BTk
RN, AIDATTE A ATERS R A I LR FRAOAR), SRR
BN RANE AR TR . SRR, B s
THREER, LEFRATATDARERT A R A R AL S, RS H AT
T RORRE] . 7EMLE, ATRE(E BB, B i
EEIRA TR SRR, LT EEEARER, &
RS A RIS R . X, B, AE . &
GREBIRIRE TR 2 G, A SEIR ER =
Rk 2 BYRREF TR TAIADZR ) HORR &, RS HEHbET &5
B,

322 LB TR L Fa A

LA SR AR B TS AU, TS L 2 25
B T R X IS, e S, Mtz N, L5
HIINATT AR SRR NS, FREAEE 2 A, RIS
(LSRR AR, B g TR AT DAL 5 A I
), BEASBHREITER M, 38 TOEReR, XM tRE
I E 255k
323 G ERERGH T 4%

AETEE IREE EER T, BRERT L, 7
FARGS . REEL. CEEHEAREREG R, R DIZE
EREL A . B ALE(E B R IR B, Mif
PR RS B E et . RS E=E AR DL R
PR R, BT URER A S RE, AR5
E8, RSB ZER BRI, e DU R a IR
PRA [RIEE
324 FAMELFETREF

B AR 2 TR AR ) SR 2R B R R RS
EIEAR S, sinE R SEEZAER T MR
RIEEZR, TR Tor— R, A T DAL AR
FKHARME TR AR, SBhEHE, B 15— 1R
Ba, SHEELEY,

4 el EREFHEETHEFLE
4.1 B EMEER, EFRREeER

PRI R E AR RN RS, R A I 14N
SESEHETRERESME LT, HnmE SR
U, M IRTERRA T RGOS T DLE R 2
FHZERER NIRRT, R I Al #53s TR 4k, 78
TEVATE -, M INARBLAE R BCE SECE RS, ik
FRIEEEARMR SRR B, Ml T EHE LA
BB R R S, RS LR s a T
HE, UCERSRAMER . SRR BAERAIRS S iR,

29



MREESMIERHR - £02% - £ 045 - 2024 £ 04 B

R 2 m AR ke . XFER DU KRR |
PR tEINTL, RS PR R RO A R4 T
4.2 HE R RINEH B FIR

ZENRFEAE . AR EERIRE BRA RIS, L
AR EN T R B i 5 T2 il s
SRR, AT IR R, (SR
Wt T, — R R A O . XAUFEES
BORTECRIE, ERENS LT R I A . A
TEHIX—HR, HEMESERENSRUARS KR,
22 R TR T o5 PR3 ) D U T I 1k 2 B SR e SR
Pe. Hirr, $—AMESRBE—ATRIEY, Ry
A SRR, B MBS R RTK, N
I R RS R R . ST, SRR DL EAMES &
RATTRERY, PRI e S A TR ek SR
H ARk, B—AE 5T & F SR R
&, A AR A = B R TR RLA A R E A

R R R TR R A SIS 4,
EESERIPYNER PSP = W NN A SR S S S S W !
(Cab3E; Hok, BRI T SR R A TSR RS
ARG 55, ERE T SORMINERETE; &, "L
To I REUREER RPN, (R T RYE R Ay, (RHE
HA Ao O P
A3 RHBFUEREE, RSHERE

BRSO R AR S SRR A DU R R
MR AR B IR, MEEHARNIZHEFTESEHA
B, R R BLE, P S AT G B OFEK,
AR . SHHEIREIIRSS , MRS BR
EA, Bk, RAZFESFTTREALNG . Bz, AT
BRI AR, MDA R E AR OO S ERTR
PG, XRERISLEERS DR I P MR, R
SEF PRI T A TR 5%, JHR SR
ARG RS SBEORISEATR, AR RIR SR
185, SEIE ERTRRORSERIT. RE, 1ERSELITH M
U SRS E oG, s E As S M A
S ST, FTHERRRE], SEIREE B
EREfGes, ALEILEIT R G,
4.4 IR F AR EEENNE S

B RS BB R DL G — e 4 A 5N,

ARSI S

OERHEDE: BmFROER, AT R

30

o, AOERAMEIER. BRARSEENERRR, R
TR G ) AR ST R BT AU R AR ZR RO K R AR (L
FVA TSI R VTR o

QAP DSLBRTRR AR, REERZAHRK,
TSI A, R A FISEERL SRR
oz, DASEHIRmE F EDEEIT K, Xk RS AR A i
BEHREAIRR .

ORFITHUIES 19 TR R R AT A i — P AR
bR, SOEAE—LEARERTE , IXEEE H R LERGER A
[FILDRERENS A Sy HIBH THEF RIS I (Bl rTDUEARBM
—HITREEI ST ) o R EATOR, fRE
AOAEBITIT R, AIREERIRE . B, A%
Tl TR R, AT M), ST LA HTL
REAYFEK T o

@ NMEACSRE: FHEAARUANAE, REHREER RS,
fEm iR .

5 451

A EF SRR “— T2, BRRAL
R H TR ARE RIS, HIR] A2 5K (P A 7
kBT R N B Eat R EOR GRS
SRR TR, BN IRE R BRI A PRAE . X
EIRETA TR AT FE A R s kA il . R
FIXEERZEE R, M AR ARK T3 X
DEAREE TR R TR RN, BIFGRRRE T
ar—Ff. XADERTF TRERETE LR EIRSACE, BRERE
R & ISR G R St e ey E o = E S s i
FIREGSSEINRE . st R L AR K, (it T E Bk
e, ARY T A RS, sk 5L,
DU AR S s 2=l

S 3k
(1] E3ks e A A A =5 AR ST [ vy =k 55,2020
(12)187+192.

[2] SREER: s R =R A ] ILREH(E B
Ji5),2019(11):156.

[3] 575 MRS n g A RS S B AL (1] .18 6 SR
201939(3):140+142.

[4] s PR AT A A RS T SR RS 2E,2017(2):70.

[5] AR AR A ZEE A 0] BT TR 3E,2015(5):93.

[6] PMILT. BB T AR A R s/l RS 22 (5 B[] =
HHEL2013(S2):61.





