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Abstract

Document file management is an important field that can not be ignored for information security. In this paper, the information
security in the management of documents is studied in detail. Firstly, the importance and common risk sources of information security
in document archives are analyzed through literature review. Then, combined with modern scientific and technological means, such as
computer programming, cloud computing, encryption technology, a set of information security strategies, such as data backup, access
control, data encryption, security education, etc. Through comparative experiments, the effectiveness of these strategies in ensuring
the security of documents and archives information is confirmed, and the risks of information leakage and loss are obviously reduced.
Finally, from the aspects of legislation, system, technology, education and so on, this paper provides strategic suggestions for further
improving the information security of document management.
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