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Abstract

The paper delves into the importance, challenges, and response strategies of enterprise document and archive management in the
digital era. Research has found that the widespread use of digital technology has brought three major challenges to the management
of enterprise documents and archives: first, information security issues; second, big data processing and analysis issues; and third,
the long-term preservation of electronic archives. In order to address these issues, the paper explores and proposes a set of response
strategies, mainly including establishing a sound archive management system, strengthening employee archive management training,
adopting advanced information technology to manage and protect digital archives of enterprises, and regularly reviewing and
complying with laws and regulations. The research results highlight the importance of ensuring the security, efficient storage, and
utilization of enterprise document archives in the context of digitalization, and provide useful practical references for related fields.
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