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Research on the Methods of Document Archives Management
in the “Internet+” Era
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Abstract

The era of “Internet+” has come, making the management of documents more critical. In order to break through the limitations
brought by the traditional paper recording method, we must use information technology to strengthen its function, so as to maximize
the use value of documents. This paper mainly explores the impact of the use of information technology on the work of documents,
expounds the problems of documents management, in order to comprehensively improve our management skills. With the help
of information technology, we can realize online digital storage, rapid search and sharing, and thus improve the office efficiency.
However, the management of documents and files also faces problems such as information security, data completeness and long-term
storage, so it is necessary to establish a complete set of management programs and advanced technical tools to ensure the security and
stability of documents and files. Only with a deep understanding and effective application of information technology, can we more
effectively manage and use documents and files, and promote the progress of work efficiency and information degree.
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