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Abstract

The integration of paper file management and electronic file management has become an important trend in the field of file
management, but there are still many challenges in practice. The main problems include incomplete and distortion of data conversion,
insufficient protection of long-term stored data and the threat of information security. In order to realize effective integration, a series
of strategies need to be adopted: Firstly, conduct a comprehensive digital transformation to convert paper archives into electronic
archives; Secondly, establish standardized specifications for archival data to ensure data consistency and availability; Once again,
establish and maintain a unified management platform that integrates the management functions of paper and electronic archives; In
addition, promote system integration to improve management efficiency and convenience; Finally, establish a multi-level information
security protection system to ensure the security and confidentiality of archival data. The implementation of these measures will
effectively improve the overall level of archives management, and promote the integration and development of paper files and
electronic files.
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