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Abstract

With the in-depth development of information society, personnel file management has also begun to transform to digital. In this paper,
the paper discusses the development and application of digital management of personnel files. First, by analyzing the meaning of the
digitization of personnel files, it emphasizes its importance to improve the management efficiency. Then, the process and method
of personnel file digitization are expounded, mainly including file digitization, file metadata construction, digital file management,
systematic operation and so on. Then, based on the actual case, the application of the digital management of personnel files is
discussed in detail, emphasizing that the data security and authority management should be strengthened in the practical application,
and the scientificity and precision of the digital management should be improved. The results of this paper show that the digital
management of personnel files can effectively improve the efficiency of file management, reduce the labor intensity, improve the
speed and accuracy of information retrieval, and has important practical significance for personnel management.
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