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Abstract

With the advent of the information age, the archives management of government offices and public institutions is facing new
challenges. This research focuses on improving the efficiency of archives management, and applies the research method of field
observation and semi-structured interview of archives management of organs and institutions to reveal the current problems existing
in archives management: the low degree of informatization, the low efficiency of archives utilization, the uneven professional quality
of archives management personnel, etc. According to the research and discovery, it is proposed to improve the efficiency of the
archives classification and retrieval by strengthening the vocational training of archives managers, so as to improve the efficiency
of archives management. The results show that these promotion strategies can effectively improve the efficiency of archives
management, improve the efficiency of the work process, and enhance the professional level of archives management. It is of great
practical significance to provide a set of archives management improvement programs for government organs and public institutions
to promote the unimpeded flow of internal information and cultural inheritance.

Keywords

file management; information construction; file retrieval; vocational training; work process

KRB B R E IR IRF RIS
X
BRI M A TN G, PE - N5 587K 280 017000

=

M2 BRI E R, MR F LT ZF RS XMl ATk, AR AR S B E T AL, BIATHX
T BT ARG ARG MR R Sk, BT T BT R T AL E M. 15 B AR, AEA R
ERZ, BEFEARFLERAZRFSE, RBEFLLI, REBLRIMZEGIEER, REBES LSRR, Wik
AR EE AR AT F R, AR E T, SREAN, IR RBRA LR GHEFT A, BEHIFR
FERRE, RIS EFTEGE LR, FIRAMEF LRS- E TR FE, SHEF L AREEWEE X
AR LR T2 EL,

KA
LR, ZBEER; MEAL; RLZ; THRE

(RSB EGRE |, SCEE BRI, RaiEsk
RIS, RIS IR T T HE Y
SRMSERTH o KX SO SRIREAE A SEBR T8, Bl TR AR
HFRTRSEEHAECR, (R TR EuslT, BRI
SEHNTAAKCE, FHAPRE AR R
Bt )55, DOHEE RGN E Rl R EARRLc S
AV BT S EA BB SRR

2 XTI EIEIR S

2.1 EEUMNEHREENZIN
15 BB Sl PR GRS S T A T R,

15|58

B X TE B A DU B E SR, R4
R 75 2D A4 SR 2 A AT R T 3 7 M
fbo TEXFERIRIRE T, DLl B RS TS T (e
s kR SRR — 5T, RYSEER TIRRIS B AR
R PR R AR &, X BV AR b 20 RS S T T4
R BHEENS: B—HHE, hTEOSEEEARD
LA ERBE R, RS =4 T —E B,
AT RS, AR R TR T Sl

[EEBT] EF (1985-) , &, PEARGINBHT
A, UL, 1BR, MBHIRBUSBIIEEEIRHR.

68

FHABELLT LA e
1B BACBOR MR IR H B2 S T RS 2 3 2R R



HEREESMOIERAE - £02% - %091 - 2024 ££ 09 A

bk, (EARIARTRISEE BRI | (3 B BIRE AR,
M E ARG AN BERR R TTRE R, aEm &1
NI el i e S Sy RS et iAo

15 BALHEED T B2 LR AR bR (L FITE . A
{2 BT T BRI S — RIS KRR AR R, B
THEANEESBHEIRAIA— Bk, (ZEE B TR
NS TSI ISR, B RYER(S EI AHERI R, M
AR S TR 25 R

5 EAA (Rt TR =R R . (2 BACE
SO DISERSE), BSXIREE R A, T T RS
S TR I ) ANZS PR A, XA =LA U S TR
FIFFRRE, R TS H A AR S B E
BEJT.

15 BAE RS S TR B R F DRIV — S A0, — 57
FEEFARNIEE B MEEEA LN T I RRRE T HE
HEDK, REM RS —EEER AR, B0, 5
BV T A KRR SRR, TR RS RIR
RGN EE SH T . 5 EMMNEP S L e R A
A2, B R A A o RS T B R A B

15 BAL A2 TR R sE M A U AE B i s B AN
e, E— R LR THmIeks, FERIERN
MRS EIIARIG P
2.2 MEREEPEFENEM

HlLRF AT MRS RET, FE— R E R,
EEEE LR EER, 52ROk ARIMATRY S,
SRR RAE BRI N sz IS ERAR TR
1S EE AN 2 PR E DU S . RN RCEA SR —
AR, Gz R R BRI, FERIENER
AFHUFRROITE:, M TR MEEEARNET
FIRBERFE, BB A R BB RS A A,
BB, MELLP R ARG TR X REUR ke
FReR, W20 T AL TR RIRFFF A B RN
et
23 HREEMENEMEE

MEEHAREZ R 2 WA RN, MEEHNEER
R B A B HA R, HEnr 2 A s B by
5, SEREENGEE . R R MAEE I
TR AR th R R . B 2. RlaEiRyesy
FRugmBE R, SN RAIR RS S ORERS, S R
fe P MmEERARNEFRML AR SR EE, Gl
MACERE , BRI IER:, S3053 TEab Ryt ol 2
B, MRS SR . TR ARSI ) e e
B W E—EVE M. RS R TSR R SE R TR
B, SRS TIRE A, shimbRiser. 3R
FHX LSRN 2R, RENS B EHGERL S E TR RE

3 RAEEREE BRI R IRIR
31 REHREENERENER

e EE =Sk NI SRR E S o i Sl g I A AR R S S
ETRRE KRR 2 — . [EREUEAEEMENTI.
SEH ARG TR S R AL AR STIR 4 3=

M RE BEN EENE, B Rgumty
AL TS, SCOUREMRBIRAEAER I 4050
MZEESZFINA . PNEERENZN, SEGTEHUA, 5
Ko HRFREEAURIARE, i EABTIA, e
MEERE(L, SRR E R IS

AV IV EE S SHEND 2 PN R (S & S
BRI MERE T ARSI Bah D ZEAbRICREE, BAOAT
RIERIINTAAE IR R . RGBSR eItk
gE. BB B, JER PR B R Y XM
AGUAREAE A ROBIRES,, BREERE R ettt
.

MR I RAZ RN 5 — MLINE, [R5ERE
2 N o e U A Y = = Siv B = e
SRR AR, 26 15 B RRdAT e itk X
AMUBBLEMZE SRS SIS AIRE A, BFHTHBA
[0S BB SR, (et A AREEET .

RS, TPRERE RS My
EERL P Z TS/, AU LIRS
(IAZE TGRS, REE TR IRAACE, NI
Rk R I 1326
32 RBMEENSLSWRIE

(EE RIS e &S s Pl b = E S SR Gl b S
W SEREERME KRS, B REEMA T ERERRE
I RISEHA T ERNRES, AR TR LG EREE, 5]
AFRACHOREZ TR, RERS LIl e RO SR B,
KRIE DA FRIEFEERTAERE , D N ARSI 28R

AR ITH, BHAEGEFRER, ATRERIMEERE
BRERAR, @7 e B A RARRNR AR &
G, S FREBREE CIITRREE . MIRRASINARE
17, FEHI LRI R B T IUCREE, DUEn A
Wr SR REZE N BRI 75K

SIARFID iR, RISEBURSZ ARG E R SERIBER, 2E
—PUREERAl. SEHEBRAIREOR, B ENE & T
MRS E S AR, JTERMEE A RN PR
R EES IS W = =R

LA ERZRERT B, fRElREs LSRR
R, MU ZE TR, BRI H 2
HERIE BT R,

3.3 MR RE R A B AR %I
I S E S SENAEREAN & 5Pt Sl N EE S SN G ielik

69



HEREESMOIERAE - £02% - %091 - 2024 ££ 09 A

REEATT . BRI EIEE AR WRIEE, A
SIEERRBE D SE AL SR ARZE TN
MR, s e RN BRI
KRR, SRt RIS BT SR . XY
FHTREMEEANANTWACE, AR H DA
BUINRI, ARG E T TR R E.

4 IRIRBELHRR S LEEN
4.1 R R HI LR

FET RIS SRR R, e (E s, RIRE
HRERERITERT . BFARSRSINJG, MERREE
S B EE R G, REEITRE | R M= RE g5,
(EESEE Rl E N IHIEE oA e 3N lo) = Sen o [t
IR R4EAE, SRR AR RGeS, AR s
T A=

M LB BRI RIS LIS, RIZm2E
RAFIIRFEATRTE, WD THSEHEPHEEMTTRI
R R TR A, #EESEEIREINE
FEAERELL, (EAE AL ERIEM (R N AR R R SR,
SEBURSSR A B RBCRIR S, bR T LRk B

EInEAE S T ROV ESIT T, @ E SRl
BRI SHGEETHAE, MEEEARNTHEIISE 1 4m
$eTte Ml HE BMEBORM SRR S, MU kiR
TEEF O SRE T A%, MREBIITIER D . (SR
BRI TIE, PRI RS TIERITR I TR Sos i .

BVRTTS, T RIRR SR B E, AOUEE T
SETRNSCR IR, SHEER THLCERL AL (E BAKF
R TEEERTE, AR, R RR S E EREG
BAE TURSTILA, PR T ERGINEYE B RE A e
R TAEBEE 1 IRt
4.2 IRF-RAEHI KRB X

SETT RS B SR 1Y SE R SR B E 2T TH
W SEENE R, HEE T EIR IS BT
RpEfEE, I TGRS ERCR, 40T
S EIERAGRINIA]; e R ERRIEEE, AR
TAVEFA AR TR NIRRT, AR TRl derft
AT, BRI SIRRCE . Iisa R B
ANRIBAVEI, $2E T RGE AR A Z R, Thik T
MSE TSR, thifck TEFRA R TIERIR
PHAIDTERR, (Rt TS ARSI, X BRI
RSEHE AR E T RSE TSR, sl THR L AL
AR RIE, (EAFRIEX — BB R R A AR

70

F, NI SRR RV R B L T B, ROk,
XTSRS AR S AR T I SoE 1A, A )
THIEE IR T IRREIR R R, HEEIRAINEIE
BidSRimA g,

43 WARREEREEHNRREN

AR EE A REN N T EL R Z4EE]
PSR, MRt E B EORIIE A, HEsSE TR
BREL. BTk, SRAITR RS BRI
HEMIE ST, ERASEEE TIER NG AETE L.
el RIS B RS SRR =, S BRI e
FoE SEch M. NBRSEte. RN ATE, (s
EIRTA AT MERESL, AREEET RS S TR LR
SN TR IR R
5 Z5i&

AW B A = BERE R TR A
BRI, RS EARIER TV R AR, ORI TR
EHRE SR T BA MR RES . 2l — A5
STHEES | DA 5 AT, AR EHEEE T
WINREE AR, WG EAERER, MEFM
BOEARE . MEEHART I ERSEAFTERE, HH,
AWFRIET AR, $2H T S8E AR RS I LR
W, aRTHEE LS . PRERES R ERERCE . IR
FEMASWIRIEAE, BESERTYRE TR, X
SOOI ARSI R B, BEA IR SR R aE, 2
F TR DA E TR LA, AR
(HRHE T — PSR TR E SO R, Ba i
JMEATSCERE S RN, FATANRE], EARRNFFRH,
FAN TR T — BB RAE BRI, DUER, H#T
H R ARAT RIS 275K, HERDBA TR S g
e
(1] AFHLEIRYLC S AR RS IR E B[] AR 305,

2020(22):25-27
[2] (RN AT R AR IS )] R SRR T

BB (SR RH,2022(1):146-148.

[3] fATER HLCE L A R A TR B AR [ IRk
flde, 2021(8):185-186.
[4] TSN BTSSR S B[] A S5 6,2019(12):

235-236.

[5] B AL R S S BRI [1].46:5%,2019

(23):108-109



