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Abstract

Enterprise electronic document control is the core part of the daily operation of a contemporary company, it not only improves
the efficiency of file processing, it also enhances the security level of information backtracking efficiency, but, in the document
information processing stage, the company has encountered many tests, covering the inconsistency of technical specifications,
information security risks, lack of capital investment, lack of staff ability and other problems. The purpose of this paper is to explore
these issues as a whole, and provide the corresponding solution strategies, help enterprises to effectively promote the electronic
document management, improve work efficiency and competitiveness. After discussing the analysis of the current situation of
enterprise archives management and the restrictive factors of digital transformation, the paper puts forward the solution to improve
the technical specifications, improve the data security protection ability, enhance the intensity of capital investment and training
professionals and other suggestions, the digital transformation of targeted enterprise archives provides specific operational guidance.
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