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Abstract

At present, with the deepening of social information, file management in personnel management is more widely used, but also facing
some challenges. The core role of file management in personnel management is to organize and archive the relevant information of
employees, and promote the scientific and convenient nature of personnel decision-making. However, in the practical application
process, there are some problems, such as file information security problems and update problems. This paper first analyzes the
main application of file management in personnel management, such as personnel file management, personnel transfer management,
salary and welfare management, then, in view of the existing challenges, such as archives information, digital development and
utilization, and the definition of file value as a starting point, put forward the countermeasures and Suggestions, such as improve the
file information management level, establish a perfect file security system, optimize the file management process. This study aims to
provide a useful reference for personnel management work and promote the healthy development of file management in personnel
management.
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