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Abstract

The archives management of public institutions is a systematic and comprehensive work. Based on its large amount of data and
contains various sensitive information, the confidentiality work is particularly important. In view of the current existing problems,
such as the lack of professional confidentiality concept, the implementation of laws and regulations, the article has launched an in-
depth analysis. At the same time, combined with theoretical research and practical operation, a series of effective management
countermeasures are put forward: strengthening the training of staff confidentiality awareness, revising and improving the relevant
management system and ensuring the implementation, investing more technical and human resources, and conducting professional
file encryption protection. After implementation, these countermeasures have improved the professional level and confidentiality of
archives management, and provided good feedback. This paper provides an important reference for managers in related fields and
improves the confidentiality and security of public institutions.
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