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Quality control and efficiency improvement strategy in the
process of digitizing paper files

Yingqiang Mu
Hengdong County Archives, Hengyang, Hunan, 421400, China

Abstract

With the advent of the information age, paper archives digitization has become an important part of the modernization of archives
management. Digitization not only improves the storage efficiency and retrieval convenience of archival resources, but also promotes
the sharing and utilization of archival information. However, the digitization process of paper archives faces many challenges,
especially in terms of quality control and efficiency improvement. This paper mainly discusses the key elements of quality control
in the process of paper file digitization and the strategy of efficiency improvement, analyzes the common problems in the current
digitization process, and puts forward corresponding solutions and optimization strategies to ensure the efficient implementation of
file digitization. Through the analysis of technical means, process management, personnel training and other aspects, this paper aims
to provide theoretical support and practical guidance for improving the quality and efficiency of paper file digitization.
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