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Research on the standardization construction and implementation
path of enterprise file management

Defang Niu
Shanxi Xinzhou Shenda Qifeng Coal Industry Co., Ltd., Ningwu, Shanxi, 036700, China

Abstract

With the development of the information age, enterprises face an urgent need for standardized construction in archive management.
This paper systematically explores the principles and implementation paths of standardizing enterprise archive management based on
literature analysis and case studies. The research finds that by establishing a unified archive management standard system, improving
management systems, and optimizing IT support, the efficiency and standardization of archive management can be significantly
enhanced. Furthermore, this paper proposes phased advancement, strengthened training and supervision, and the application of
digital tools as implementation strategies to help enterprises achieve standardized and intelligent archive management. The research
findings provide theoretical guidance and practical references for enterprises to improve their archive management levels and ensure
information security.
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