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Exploration of the Informatization Construction and Practice
of Hospital Archives

Lingyue Wei
Beijing Fangshan District First Hospital, Beijing, 102400, China

Abstract

Driven by the deepening reform of the medical and health care sector and the rapid development of information technology,
hospital archives management is facing the crucial challenge of transitioning from traditional models to digital and networked ones.
The administrative office, as the core department for the management of documentary archives, is responsible for the collection,
organization, and utilization of archives in various fields such as party affairs, administration, scientific research, and infrastructure
construction. Currently, hospitals generally encounter issues such as a single type of archive carriers, outdated management methods,
and difficulties in information sharing. These problems result in low efficiency in the development and utilization of archive
resources, making it difficult to meet the needs of modern hospital management decision-making, scientific research innovation, and
handling of legal disputes. Therefore, exploring the path of informatization construction for administrative documentary archives,
through integrating software and hardware resources, establishing a standardized management system, developing intelligent retrieval
systems, and strengthening the construction of talent teams, has become a vital measure to enhance the efficiency of hospital archives
management and promote the high-quality development of medical services.
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