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Abstract

Amid the digital transformation wave, office archive management models are facing the need for innovation and development. This
study focuses on the digital management of office archives, analyzing existing issues such as insufficient technological application,
inadequate data security measures, and personnel competency gaps. Based on practical circumstances, targeted improvement
measures are proposed from perspectives including technological updates, institutional enhancements, security controls, and talent

development. The research aims to enhance the efficiency and quality of digital archive management, provide archival support for
efficient office operations, and facilitate the digital transformation of organizations.
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