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Teaching Reform and Practice of Secretary Etiquette Course
Based on “Double +” Situational Teaching Taking
Xinhua College of Ningxia University, China as an Example

Ying Yin
Xinhua College of Ningxia University, Yinchuan, Ningxia, 750021, China

Abstract

Secretary Etiquette is a practical course based on the situational teaching mode, and it is also an important practical training course for the
Chinese language secretarial direction. The Secretary Etiquette course of Xinhua College combines its own teaching practice and explores
a new mode of Situational Teaching “double +” situational teaching method under the premise of integrating the teaching resources of
the college, which organically combines the scene teaching in class with the scene teaching after class, so as to make the teaching practice
effect better.
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