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Abstract

With the development of China’s market economy, the position of private universities in China’s education system is becoming
increasingly important. Improving students’ professional competence and skills is an important task for teachers in the development
process of private universities. In private universities, public secretary is a highly applied elective course in management majors,
aimed at cultivating students’ professional abilities such as writing and communication, and improving their comprehensive quality in
office work. At present, the course of Public Secretarial has problems such as a single teaching mode, insufficient teaching resources,
and the need to strengthen the construction of the teaching staff. In response to the above issues, the author explores the innovative
construction of the Public Secretarial course for management majors in private universities, in order to enhance students’ professional
qualities and skills and better adapt to the needs of China’s market economy development.
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